Getting Started
Please email the completed form to dalona@togetorganized.net at least 24 hours before our first scheduled appointment at.  All information will be kept confidential. Thank you!
Pertinent Information:
Company Name:

Name of Person Completing Evaluation:
Address:
City, Zip:
Work Phone:
Email address:
On all of the following questions, please use as much space as you need and give as much information as you deem necessary.  
Tell me about yourself, background, business circumstances…anything you would like for me to know related to how you found yourself in a disorganized state.  
What systems or well-functioning procedures do you have in place?

What are the most frustrating, dysfunctional areas in your office, those you would like to address early on in the organizing process?  Is there someplace you find the “the ball being dropped” consistently?
Now that you’ve determined to work with Organized by Design, what are the top 3 goals you need to accomplish over the next 6 – 12 weeks*?

Goal 1.

Goal 2.

Goal 3.

Using this general rating scale, select an accomplishment/satisfaction rating between 1 (lowest) and 5 (highest) as to where you are currently with these goals.
Goal 1 Rating:  _____

Goal 2 Rating:  _____

Goal 3 Rating:  _____

What rating do you expect to have for these goals in the next 6 to 12 weeks*?  In other words, how much do you expect to accomplish in this timeframe?

Goal 1 Rating:  ____

Goal 2 Rating:  ____

Goal 3 Rating:  ____

How will you measure success toward these goals?

1.

2.

3.

What are the benefits you expect to enjoy when you achieve these goals?

Stumbling Blocks:  Things that, in the past, have kept you from being the organized person that you would like to be.   Are you unclear as to what you do and do not need to keep related to paper management and record keeping?  Are you uncertain how to set up procedures for aiding in tracking and follow-up with clients?  Are you resistant to change? Do you have space issues? Etc.
What motivates you the most to work on this problem?

How committed are you to achieving your goals?

Low








High

1
2
3
4
5
6
7
8
9
10

Have you worked with a professional organizer before?  If yes, when?
What worked?  What didn’t work?

Anything else you’d like to say?   

*some projects take 6 – 12 hours, others 6 – 12 months.  6 – 12 weeks is simply an average project length.
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